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ABSTRACT

Text in size 11. All text must be in Times New Roman. Margin: Top/Bottom: 1.2’, Left/Right: 1.4”. Single line spacing everywhere.. Write the abstract as a single paragraph. Each manuscript should contain an abstract of about 200 words.

Keywords: keywords must be separated by a; not more than 5 keywords; multi-word keywords accepted; not more than 3 words in one keyword. 


1.0 INTRODUCTION [TITLES OF MAIN SECTION IN 11-BOLD] [General text – 11, Times New Roman]

Here introduce the paper, and put a terminology if necessary, in a box with the same font size as the rest of the paper. The paragraphs continue from here and are only separated by headings, subheadings, images and formulae. The section headings are arranged by numbers, bold and 11 pt. Here follows further instructions for authors.

1.1 Structure

Files must be in MS Word only and should be formatted for direct printing, using the MS Word provided. Figures and tables should be embedded and not supplied separately. 

Please make sure that you use as much as possible normal fonts in your documents. Special fonts, such as fonts used in the Far East (Japanese, Chinese, Korean, etc.) may cause problems during processing. To avoid unnecessary errors, you are strongly advised to use the ‘spellchecker’ function of MS Word. Follow this order when typing manuscripts: Title, Authors, Affiliations, Abstract, Keywords, Main text (Introduction, Literature Review, Methodology, Results and Discussion, Conclusion, Acknowledgement and References). 
Please do not alter the formatting and style layouts which have been set up in this template document. As indicated in the template, papers should be prepared in single column format suitable for direct printing onto paper with trim size 210 x 280 mm. Leave a line clear between paragraphs. All the required style templates are provided in the file “MS Word Template” with the appropriate name supplied, e.g. choose 1. Els1st-order-head for your first order heading text, els-abstract-text for the abstract text etc.


1.2  Tables

All tables should be numbered with Arabic numerals (0,1,2,3,4,5,6,7,8,9). Every table should have a caption. Headings should be placed above tables, centred justified. Only horizontal lines should be used within a table, to distinguish the column headings from the body of the table, and immediately above and below the table. Tables must be embedded into the text and not supplied separately. Below is an example which the authors may find useful.

Table 1: An example of a table
	An example of a column heading
	Column A (t)
	Column B (t)

	And an entry
	1
	2

	And another entry
	3
	4

	And another entry
	5
	6




1.3 Construction of References

References must be listed at the end of the paper. Do not begin them on a new page unless this is absolutely necessary. Authors should ensure that every reference in the text appears in the list of references and vice versa. Indicate references by (Van der Geer, Hanraads, & Lupton, 2000) or (Strunk & White, 1979) in the text.  

Some examples of how your references should be listed are given at the end of this template in the ‘REFERENCES’ section, which will allow you to assemble your reference list according to the correct format and font size.

1.4 Section Headings

Section headings should be left justified, bold, with the first letter capitalized and numbered consecutively, starting with the INTRODUCTION. Sub-section headings should also be in the same style as the headings, numbered 1.1, 1.2, etc, and left justified, with second and subsequent lines indented. All headings should have a minimum of three text lines after them before a page or column break. Ensure the text area is not blank except for the last page.
1.5 General Guidelines

Avoid hyphenation at the end of a line. Symbols denoting vectors and matrices should be indicated in bold type. Scalar variable names should normally be expressed using italics. Weights and measures should be expressed in SI units. All non-standard abbreviations or symbols must be defined when first mentioned, or a glossary provided.

1.6 File Naming and Delivery

Please title your files in this order ‘journal acronym submission year authors last name’. Submit both the source file and the MS Word to the Editor through https://jhcd.utem.edu.my.


1.7	ILLUSTRATIONS

All figures should be numbered with Arabic numerals (0, 1, 2, 3…). Every figure should have a caption. All photographs, schemas, graphs and diagrams are to be referred to as figures. Line drawings should be good quality scans or true electronic output. Low-quality scans are not acceptable. Figures must be embedded into the text and not supplied separately. In MS Word input the figures must be properly coded. Preferred format of figures are PNG, JPEG, GIF etc. Lettering and symbols should be clearly defined either in the caption or in a legend provided as part of the figure. Figures should be placed at the top or bottom of a page wherever possible, as close as possible to the first reference to them in the paper. Please ensure that all the figures are of 300 DPI resolutions as this will facilitate good output.

The figure number and caption should be typed below the illustration in 8 pt and left justified [Note: one-line captions of length less than column width (or full typesetting width or oblong) centred]. Artwork has no text along the side of it in the main body of the text. However, if two images fit next to each other, these may be placed next to each other to save space. For example, see Fig. 1.


[image: ]
 
Fig. 1: (a) first picture; (b) second picture



1.8	 EQUATIONS

Equations and formulae should be typed in Mathtype, and numbered consecutively with Arabic numerals (0,1,2…) in parentheses on the right hand side of the page (if referred to explicitly in the text). They should also be separated from the surrounding text by one space.


	                             

2.0	LITERATURE REVIEW 

The word ‘education’ has been derived from the Latin word ‘educare’ that means to bring up, to rise, and to nourish, to train or mould. In the pre-historic era, education is a training process to acquire.......................... (Content ('Time New Roman", size 11)

2.1         Education (sub-title "Time New Roman", size 11, italic)

The word ‘education’ has been derived from the Latin word ‘educare’ that means to bring up, to rise, and to nourish, to train or mould. In the pre-historic era, education is a training process to acquire.......................... (Content ('Time New Roman", size 11)
 
2.1.1 	Education in Malaysia
2.2 [bookmark: _GoBack]Education (sub-title "Time New Roman", size 11, italic)
The word ‘education’ has been derived from the Latin word ‘educare’ that means to bring up, to rise, and to nourish, to train or mould. In the pre-historic era, education is a training process to acquire.......................... (Content (“Time New Roman", size 11).

3.0	METHODOLOGY 

4.0 RESULTS AND DISCUSSION 

5.0	CONCLUSION
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APPENDIX A: An Example

Authors including an appendix section should do so before the References section. Multiple appendices should all have headings in the style used above. They will automatically be ordered A, B, C etc.


REFERENCES 

[Actual references must be in size 11 - references must follow the latest APA style]. Hanging distance is 0.5 inch. Failure to write references in the proper format will delay publication of the paper. 
References must be sorted in alphabetical order.
If DOI is not available, add another URL from which the material was taken. The word DOI must start with a lowercase character (i.e., lowercase d).
Everything matters to us (a space, a comma, a full-stop, a bracket, a colon, a semi-colon, a hyphen, etc, etc).
Note that the journal’s name and volume number must be in italics.
Books titles must also be in italics. 
Note that there is comma (,) before the & symbol before the last author’s name.
Note that there is a full stop before the year. And year is in round brackets.
Do not write the year more than once in a reference.
The city and country of publisher must be provided.
As far as possible, provide volume number, issue and page numbers. Some journals do not have issue number, then you must provide the article number if available.
When an author has two initials, they must be separated by a full-stop and a space (see the first example).


FOLLOW THE APA GUIDELINES 


[bookmark: _ENREF_1]Altbach, P. G., Reisberg, L., & Rumbley, L. E. (2010). Trends in global higher education: Tracking an academic revolution. Paris, France: UNESCO.
[bookmark: _ENREF_2]Beckner, C., Blythe, R., Bybee, J., Christiansen, M. H., Croft, W., Ellis, N. C., & Schoenemann, T. (2009). Language is a complex adaptive system: Position paper. Language Learning, 59, 1-26. doi:10.1111/j.1467-9922.2009.00533.x
[bookmark: _ENREF_3]Charness, N., & Boot, W. R. (2009). Aging and information technology use potential and barriers. Current Directions in Psychological Science, 18(5), 253-258. 
[bookmark: _ENREF_4]Coget, J. F. (2011). Technophobe vs. techno-enthusiast: Does the Internet help or hinder the balance between work and home life? The Academy of Management Perspectives, 25(1), 95-96. 
[bookmark: _ENREF_5]Dorrian, J., & Wache, D. (2009). Introduction of an online approach to flexible learning for on-campus and distance education students: Lessons learned and ways forward. Nurse Education Today, 29(2), 157-167.  doi:10.1016/j.nedt.2008.08.010
 Al-Faries, A., Al-Khalifa, H.S., Al-Razgan, M.S., & Al-Duwais, M. (2013). Evaluating the accessibility and usability of top Saudi e-government services. In Proceedings of the 7th International Conference on Theory and Practice of Electronic Governance (ICEGOV ’13), Seoul, Korea, 60–63.
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